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LESS THAN FULL-TIME TRAINING – ADVICE SHEET – GP/VTS
A.
The following steps are needed when a doctor on the VTS expresses a wish to work LTFT
1. Eligibility 
Download LTFT training application form from West Midlands Deanery website http://www.westmidlandsdeanery.nhs.uk/Home/LessThanFullTimeTraining.aspx
and send with a copy of CV to the lead administrator Maddie Meades (Maddie.Meades@westmidlands.nhs.uk)   This should be done without delay.

2. Letter to GP VTS TPD (Training Programme Director) from Dr Goodyear, Associate Dean for LTFT training asking for LTFT training scheme to be arranged

3. GP VTS TPD needs to notify:

· Consultant who is the departmental lead for training where the  trainee was due to work full-time

· Postgraduate Clinical Tutor of the hospital

· Medical Staffing department

It is vital to inform separately each of these departments.
4. The length of posts must coincide with the full-time posts.   In General Practice this means most LTFT trainees will complete 8 month LTFT posts where the full-time specialty trainees complete 4 month posts.  A LTFT trainee working at 60% will usually take at least 5 years to complete 36 months specialty training experience.
5. Specific Training Programme needs to be drawn up, agreed with the Supervising Consultant, RCGP approval confirmed  by Dr Rob Grinsted, Associate Postgraduate Dean for GP, signed by the GP VTS Training Programme Director (TPD) and also obtain a signature  on behalf of the Trust.   The fully signed forms should then be sent to Dr Helen Goodyear (via Maddie Meades) so that a confirmation letter can be raised prior to the start of the post.  
6. Six months prior to the next post the GP/VTS TPD needs to liaise with the next department as in point 3 ie contact Consultant who is departmental lead for training, Postgraduate Clinical Tutor and Medical Staffing and ensure they are aware that they will be having a LTFT trainee.

Training Programme Director should try to resolve any difficulties by liaising with relevant individuals.   Both Dr Rob Grinsted, Associate Postgraduate Dean for General Practice, and Dr Helen Goodyear, Associate Postgraduate Dean for LTFT Training, should be advised of any difficulties as these can take several weeks to sort out. 

Doctors will not be offered a post to train LTFT unless they have received a formal eligibility letter from Dr Helen Goodyear, Associate Postgraduate Dean for LTFT Training, and she has confirmed eligibility.   Copies of relevant documentation from Dr Goodyear need to be submitted in time for processing before interview.
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B.
NEW VTS TRAINEES
1. Only trainees who have an eligibility letter for LTFT training from Dr Helen Goodyear should be offered a LTFT training post.

2. The Recruitment Section will send a list of all successful applicants who are training LTFT to the LTFT training department as soon as the offer letters have been sent out.
Feedback is always welcome. Please contact me by e mail –

helen.goodyear@westmidlands.nhs.uk



Eligibility 

LTFT (part-time) training is available for doctors and dentists who are unable to train full-time because of “well-founded individual reasons” (European Union Council Directive 93/16-/EEC 1993).   It is the responsibility of the Associate Dean for LTFT Training to decide for each individual whether they have a “well-founded” reason.   This decision will be made by the Associate Dean responsible for LTFT Training on the details stated on the application form for LTFT training.

Doctors or dentists unable to work full-time will be placed in the following categories:

Category 1
*
Disability or ill-health (this may include those on in vitro fertility programmes)

*
Responsibility (men and women) for children
*
Caring for ill/disabled partner, relative, or other dependent
*
These result in the individual doctor or dentist being professionally disadvantaged by circumstances, and less able to fulfil their potential on a full-time rather than on a part-time basis.

Category 2
*
Unique opportunities for personal/professional development
*
Service to the wider NHS
*
Other reasons
Research should be accommodated within the ordinary training programme.   By working with the Programme Directors, nearly all doctors and dentists can be allowed to pursue research as part of their normal training.   This applies to both full-time and trainees working LTFT (part time).   
Other well-founded reasons (or a combination of these) may be considered, so that any doctor or dentist making a serious application for LTFT training may be eligible.
Other factors

LTFT training is principally for those who are unable to work full-time.   
Normally all Category 1 applicants will be funded.   Although both categories are eligible for LTFT training, when funds are limited, applicants in Category 2 may be placed in order of priority for funding.   Occasionally a Category 2 applicant may be considered a higher priority applicant than someone in Category 1.   Trainees in Category 2 may not be funded automatically by another Deanery if they change regions.

Priority for funding for applicants may be influenced by factors such as:

*
Specialty – Government directives may give priority to particular specialties.

*
Duration of funding – Trainees near the end of training may need funding for a relatively short period.

*
Candidates able to demonstrate commitment and/or progress.
*
Available funding.
Eligible applicants will, whenever possible, be accommodated in either slot shares or ‘full-time’ placements with reduced hours.   Funding may vary within a financial year, depending on demand.   As the funding situation can vary, some trainees may start LTFT training immediately, whereas others in a similar situation may have to wait.

The fact that a doctor is deemed eligible for LTFT training does not imply that this is the only recommended method of training, nor to suggest or propose that s/he should be appointed to a specific post.

These guidelines are issued for information and without prejudice, as each individual case will be considered on its merits.

Application form for


eligibility to train LTFT and CV  to be sent to 


Dr Helen Goodyear 


(via Maddie Meades)





Training Programme Director writes to


Consultant who is departmental lead for training


Postgraduate Clinical Tutor


Medical Staffing





Specific LTFT Training Programme 


needs to be set up, agreed by all named signatories, including: 


Dr Rob Grinsted for approval re RCGP


TPD for signature to ensure equivalence.


Fully signed forms sent to Dr Helen Goodyear (via Maddie Meades) for confirmation letter





Six months before the next post these steps are repeated and must be repeated again for every post until VTS is completed





GP/VTS Training Programme Director tries to resolve any difficulties including funding, but also notifies Dr Rob Grinsted and 


Dr Helen Goodyear.
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